
 
 

FEE WAIVERS GUIDELINES  
FOR INDOOR FACILITIES AND PAVILIONS 

 
 

A. All requests for fee waivers must be in writing and addressed to the Managing Director of 
Parks and Recreation. Request should include date and time of event, facility requested and a 
brief description of the event to be held.  

B. Full Waivers : 
a. Not For Profit Organizations servicing the O’Fallon area can reserve any Pavilion Monday 

– Thursday (excluding holidays) during the evening hours for a 2 hour time period free of 
charge for a private meeting type function where no fee is charged.  Organizations must 
assist with clean up.   

b. Not For Profit Organizations servicing the O’Fallon area can reserve Civic Hall (small and 
medium rooms only) Monday – Thursday  (excluding holidays) during the evening hours 
free of  charge for a private meeting type function where no fee is  charged if there is a 
paid function in operation during the same time period in another room.  
Organizations must assist with clean up.  Standard deposits will be applied. 

c. Not For Profit Organizations servicing the O’Fallon area hosting a half day outdoor event 
that is free and open to the public. 

d. Events that are co-sponsored by the City of O’Fallon and free and open to the public. 
C. Partial Waivers (35%): 

a.    A Corporate or Not for Profit Organization hosting an event that is free and open to the 
public.  Documentation that this event was advertised as free and open to the public must be 
provided.  Deposits and insurance requirements will remain in effect.   

b.    A Corporate or Not for Profit Organization holding a fundraiser where the proceeds 
benefit the community as a whole not a specific person or group. 

c.    Individuals or Organizations hosting fundraisers for a benevolent cause 
D. Fundraisers benefiting a specific group will be required to pay the full rental rate.  
E. The Director of Parks and Recreation has the discretion to deviate from these guidelines when      

deemed applicable upon review with the President of the Parks Board. 
 
 
 


